

COMPENSATION GUIDELINES/OVERTIME

The Evangeline Parish School Board, for purposes of accurate and timely wage and salary determinations, and in an attempt to ensure consistency and fairness in the application and interpretation of federal regulations established in the Fair Labor Standards Act (FLSA), sets forth the following guidelines.

MINIMUM WAGE

The minimum wage paid on an hour-by-hour basis to all school system employees whether full or part time, permanent or temporary shall be at least equal to the federal minimum wage.

WORKWEEK

A workweek is a continuous period o 120 hours in the form of five consecutive 24-hour periods. The school system workweek begins at 12:01 a.m. each Monday for all employees and consists of five (5) consecutive days. Each workweek stands alone for the purpose of determining overtime pay for nonexempt employees.

	WORK SCHEDULES
	


The work schedule for exempt employees such as principals, teachers and others will vary as to time of reporting and shall continue until professional responsibilities to students, school, and School System are completed. Administrative meetings, curriculum development, pupil supervision, assigned duties, parent conferences, group or individual planning, extracurricular activities, School Board and Board Committee meetings may require hours beyond any stated minimum. The Superintendent or his/her designee, consistent with the FLSA and the provisions of this policy, shall define work schedules for nonexempt employees.

SALARIES

A fixed salary is paid to nonexempt employees for hours worked for forty (40) hours in a workweek. Nonexempt employees who have a work schedule of fewer than forty (40) hours in a workweek are not paid overtime compensation unless the employee works more than forty (40) hours in a workweek. Such employees shall be paid their regular rate of pay for time worked up to forty (40) hours.

PART TIME IN DIFFERENT CAPACITY

If individualt are employed in one capacity but voluntarily work part time in a different capacity on an occasional or sporadic basis, the hours logged in the secondary voluntary capacity shall not be counted as hours worked for overtime purposes.
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must obtain an overall score of at least seventy-five percent (75%) of the highest possible score before his or her name may be submitted to the Board for approval. An applicant's failure to accumulate seventy-five percent (75%) of the highest possible score triggers the beginning of a new selection process under procedure GBD-P, Affirmative Action Procedures for Administrative Personnel. If no one applies within thirty (30) days of the readvertisement of the notice of the vacancy, the original applicant's name without further testing, may be submitted to the Board.

Interim Appointments

When circumstances require that a vacancy be filled on an interim basis, the interim appointment shall be filled by the Superintendent without further action by the Evangeline Parish School Board; however, no interim appointments shall exceed the annual employment period and subsequent appointments that are allowed. The position shall be filled on a permanent basis only after the procedures as outlined in GBD-P, Affirmative Action Procedures for Administrative Personnel have been completed. Any person who has held the position on an interim basis may apply for the position on the same basis as any other person.

Teachers

The Superintendent and/or his/her designee shall consult with the principal regarding any possible selections made by the Superintendent for hiring or placement of any teacher or other certified personnel at the school in which the principal is employed. In addition, the Superintendent and/or his/her designee shall consult with teachers regarding any possible selections made by the Superintendent for the hiring or placement of a principal at the school in which such teachers are employed, subject to the provisions of any applicable court order.

The Board shall require all teaching personnel employed by the district to possess those qualifications set forth by the Louisiana Board of Elementary and Secondary Education (BESE) and by all applicable accrediting agencies. The Board also recognizes that these qualifications, as well as qualifications for all positions, are set up to promote minimum standards. The Superintendent and/or his/her designee shall strive to employ persons who exceed these minimum requirements, whenever possible.

Return to Work after Retirement

An employee whose retirement has been accepted by the Evangeline Parish School Board shall not be guaranteed any position/employment with the School Board. It shall be the policy of the School Board to vest in its Superintendent or his/her designee the power to recommend candidates for rehire after the person has traditionally retired from the school system. The Superintendent or his/her designee may bring recommendations to the Board for approval for the rehire of retiring certificated
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SUSPENSION OF EMPLOYEES

The Evangeline Parish School Board may suspend any person in its employment when the Superintendent has reason to believe the interests of the school district so dictate.

TENURED EMPLOYEES

The Superintendent shall have the authority to temporarily suspend tenured employees with pay when the circumstances necessitate immediate action. Upon suspension of a tenured employee, the Superintendent shall recommend appropriate disciplinary action to the Board. Such referral shall be taken as soon as reasonably possible from the date of the Superintendent's suspension of the tenured employee. Such referrals should ordinarily be made within thirty (30) days of the date of suspension, but this period shall not constitute a bar or defense to the Superintendent's recommendation for disciplinary action unless the delay in referral is demonstrated by the employee to be without any good reason and further that the delay has substantially prejudiced the tenure rights of the employee. If sufficient grounds for termination, suspension, or other disciplinary action are subsequently not found, the employee shall be reinstated without loss of any compensation and any back pay shall be restored, if necessary.

NONTENURED AND SUPPORT EMPLOYEES

The Superintendent shall have the authority to suspend personnel other than tenured employees, with or without pay, when circumstances warrant such action. If sufficient grounds for termination, suspension, or other disciplinary action are subsequently not found, the employee shall be reinstated without loss of any compensation and any back pay shall be restored, if necessary.

Ref: La. Rev. Stat. Ann. §§17:81, 17:443; Reed v. Orleans Parish School Board, April 30, 1945, 21 So.2d 895; Frazier v. East Baton Rouge Parish School Board, App. 1 Cir.1961, 128 So.2d 250.

STAFF SCHEDULES

LENGTH OF STAFF SCHOOL YEAR

The Evangeline Parish School Board shall require instructional personnel to work at least the minimum number of days stipulated by their contract. Typically, personnel shall be required to work the following minimum periods:


9-month employees
  182 working days

  10-month employees            202 working days


11-month employees
220 working days


12-month employees
240 working days

DAILY WORK SCHEDULES

The Evangeline Parish School Board shall require all personnel to follow the school calendar and holiday schedule during the school term. The Superintendent, with approval from the Evangeline Parish School Board, shall establish office hours and work schedules outside the normal school calendar as necessary. Normal business hours shall be officially designated as 8:00 a.m. to 4:00 p.m. Monday through Friday, for the central office.

Principals and the administrative staff should be in their buildings ahead of pupils or teachers, and should remain in their buildings until pupils and teachers have gone from school. Principals who leave their buildings for any purpose, other than attendance at civic clubs, principals' meetings, going to the administrative offices of the School Board, or other routine business affairs connected with the schools, shall notify the superintendent’s office.
Principals and department heads shall be authorized to adjust staff personnel schedules during the work week in order to prevent any employee incurring overtime work, unless properly authorized.

All employees shall personally record their arrival and departure time each day in the


     Employee Attendance Record
            SUMMER WORK SCHEDULE

The Superintendent or his/her designee may designate and maintain a summer work schedule that varies from the normal business hours. The principal shall be responsible for the operation of the school during the summer months. This includes summer maintenance, financial statements, requisitions, request for services, reports, mail and correspondence, school records and transcripts, and the coordination of the school operation with the School Board.

In order to achieve the most efficient use of personnel at each school, assistant principals, school secretaries and all other ten (10) and eleven (11) month employees shall work their required number of days at the discretion of the principal.

The principal shall give the Superintendent a telephone number(s) where he/she may be contacted at any time. The assistant principal shall be contacted in the absence of the principal as needed.
RETURN TO WORK ( following a work related disability)
,
Any employer may be allowed to return to work upon full release from a physician if proper documentation is provided.

Ref: La. Rev. Stat. Ann. §§11:778, 17:81; Board minutes, 2-17-77.

EMPLOYEE LEAVES AND ABSENCES

The Evangeline Parish School Board shall not sanction any leaves other than those allowed by state or federal law. The School Board may grant leaves of absence to teachers and other employees upon application for leave, subject to such rules and regulations that may be established for the various types of leave.

All leaves must be requested in writing on the Request for Leave form for that purpose. Application for leave must be submitted to the Superintendent or designee a minimum of thirty (30) days in advance of the anticipated beginning date of leave, whenever possible.

All leaves granted shall be conducted in accordance with state law and pertinent regulations. Any employee on leave who does not comply fully with the stated intentions and administrative regulations of said leave, may be subject to disciplinary action.

If an employee is absent from duty under circumstances in which he/she is not entitled to any kind of leave, such employee shall be considered to be in violation of his/her contract, is not entitled to be paid for the days of unauthorized absence and non​performance of duties, and may be subject to disciplinary action.

Under no circumstances shall any type leave be granted for purposes of seeking or accepting employment.

SCHOOL AND DAY CARE CONFERENCE AND ACTIVITIES LEAVE

The School Board may grant any employee of the school system leave from work of up to a total of Sixteen (16) hours during any twelve (12) month period to attend, observe, or participate in conferences or classroom activities related to the employee's dependent children for whom he/she is the legal guardian that are conducted at the child's school or day care center, if the conferences or classroom activities cannot reasonably be scheduled during the non-work hours of the employee. An employee who wishes to request such leave shall provide a reasonable notice to the employer prior to the leave and make a reasonable effort to schedule the leave so as not to unduly disrupt the operations of the employer.

The Board is not required to pay an employee for any time taken as leave for conferences and school activities. However, an employee shall be permitted to substitute any accrued vacation time or other appropriate paid leave for any leave taken as provided here.

Ref: La. Rev. Stat. Ann. M17:81, 17:500, 17:500.1, 17:1171, 17:1186, 17:1201,

17:1202, 17:1203, 17:1208, 17:1208.1, 17:1210, 17:1211, 17:1215.
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Principal Request For Teacher Transfer

A principal making a request for a teacher to be transferred out of his/her school must make that request during the last week of April or the first week of May. Before a request for teacher transfer may be accepted, documentation must be presented to the Director of Personnel showing that the teacher in question has undergone two (2) levels of professional assistance, while at the school in question, as documented on the Intensive Assistance Schedule found in the Personnel Evaluation Plan.

Involuntary Ex-Coach Reassignment

Upon the resignation of a coach from his/her coaching position, in order to clear a teaching slot for a replacement coach, the Superintendent or his/her designee, in consultation with the principal, shall have the authority to transfer that individual to another school, in his/her area of certification. This provision shall be included in all coaching contracts.

NON-CERTIFIED PERSONNEL Voluntary Transfer

Persons employed by the School Board who voluntarily request such a transfer to another location or position shall submit such request in writing to the Superintendent or his/her designee. Such requests shall be submitted on or before May 1 in order to be considered for the next school year. A written notation of the request to transfer shall also be sent to the employee's principal or immediate supervisor.

Any decisions concerning transfer shall be based on the needs of the school district first and the needs of the employee second. Should a person request reassignment to a lesser position, such personnel, upon reassignment, shall be placed in the salary schedule at the level of the new position.

The Superintendent shall make a recommendation to transfer persons when it is determined to be in the best interest of the school system.

If more than one person requests a transfer to another school, the following priorities shall be considered: 
1.  Black/White

 
2.  Ratio Seniority
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